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L Odnue nosomenns.

L1 Hoaokenne o nopsake  paipaboren n NPUHATHA  JIOKQJIbHBIX  HOPMATHBHEIX  GKTOH
Myt nwiHoro GIOKETHONO JOIKOALHOIO obpazosarensioro yupesaenus «/erckuit can No 16
wlwtymiy  3eneno0NhCKOTO  MYHIUHNATLHOO paiiowa Pecnybnuxu Tataperamw»  (nanee —
Honowenne, suree - Yupexiacune) yeranasaunaet eaumnic TPEDOBANNS K JTOKANBHKIM HOPMATHBHBIM
QKTAM. HX NOATOTORKE, O(GOPMACHHIO, NPUHATHIO, YTBEPKACHHIO, BCTYNNCHHIO B CHITY, BHECCHHIO
HIMEHSHHIT H OTMEeNe.

1.2 Hacrosnee TMosxosmenne SBIACTCN T0KANLHBIM HOPMATHBHLIM aKTOM YUpesxaenus 1 obs3arenbHo
I HEHOINCHMIO BCCMM YRacTiiKkaMi 00pazoBaTe/ILHBIX OTHOMCH I, .

1.3 Hosomenne noAroToRieHo Ha ocHOBaNHI Denepansroro 3akona «O6 obpazosannn s Poceuiickoii
Deacpaniny, Tpynosoro konexca PO (nanee — TK P®), I'pamnancrkoro Kogexea P® (nanee - 'K
Pd). Yerana YVapewaenus,

LA Tokmibumil nopmaTtusnbiii akr Yupesmnenns  (fanee — noKansusli 8KT) ~ 3TO HOPMATHBHbLIIT
NPABOROT  JIOKYMENT, COACPKAIMI  HOPMBbI, perviMpyiomue  00paloBarteALHbe OTHOUCHHS 8
YUPCHICHIY B NPeaenax ¢BocH KOMICTCHUHN B COOTBOTCTBHN ¢ 3akononarenscrsom Poceniickoi
Deiepanmi. B nopsake. yeranonaennom Yerasom Yupexnenns,

1.5 Jlokainible axTht ACHCTRYIOT TONLKO B NpeAenax nanHoil 00pazosatensHON OpraHnlalmm i He
MOTYT PEIYAHPOBATH OTHOHICHUA BlE €8,

1.6, JlokaabHble aKTHl M3AAI0TEH 110 OCHOBHBIM BONPOCAM  Opranu3auMy OCYIICCTRIEH!S
ODPIIOBATCANMON JCATEALHOCT YUPCKACHHA, B TOM uHChe 10 BONPOCAM, PErNAMEHTHPYIOLUTNM
(IPABRII PHEME ODYHAIOWMXCH, PERHM 3aHATHIT 0BYHIOIHXCA, thopmel, neproartHOCTL 1 NOPAIOK
[CRYIHCIO KOHTPOA, MOHHTOPHNTE A0CTHIKEHHH OGyyatomxes, MOPAIIOK M OCHOBaHMS 1Iepenoia,
GFIHCACHHA M BOCCTAHOBICHUS  OOYMAIOUMNCH,  TIOPAAOK oopMACHHS  BOIHMKHOBSIHA,
APHOCTAHOBICHNA 1 NPCKPALICHNA  OTHOLICHMIT Mexay  obpasopatensuoi opranuzaumMeit u
obyvuaronnnies o ([n) POANTCAAMM  (JAKOHHBIMM  [IPCCTABHTENSIMH) HECOBEPIICHHOIETHHX
OUN HOHIHNCH,

1.7, Jlokawnnie axre, COOTBETCTRYIOINE BeeM TpeboBannaM 3gxoHonarensctsa P®, spasiores
OGHSETCABHLIMM K HCTIOAHCHIHIO BECMH YHACTHHRAMH OOPa3OBATCALHBIX OTHOIEHN,

1.8, Hopmm nokaneubpix  akrtos, YXYUDAOWHE  NOJ0KEHHE oBYHAIONIMXCH  Hin paboTHHKOE
YUPCKACHIA N0 CPABHCHNIO ¢ HONOKCHHC, YCTAHOB/ICHHBIM 3AKOHOJATENLCTROM 00 obpasonai,
TPYIOBBIM  3AKOHOAATCABCTROM JIBO NpUHATHIE ¢ HapyLICHHEM  YCTAHOBACHIOTO MOPAAKA. He
HPUMEHRIOTCH 1 nouIenay aTMene,

LY Hokwimtisie: akter Yupesacnns YTPAuHBAIOT CHIY (NOJIHOCTLIO WAM B OTACAbHON vacTH) B
CA/IVIOUK ClyHanx:

- ICTYIVICHHE B Cialy aK'Ta, IPHIHEIONICTO AaHHbIH TOKAIBHEI aKT YTPaTHBILHM cHay;



— BCTYIUIGHHE B CHJIy JIOKQJILHOTO aKTa OOJbIIeH OPUAMYECKON CHIIBI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJOKEHHUSIM TAHHOTO JIOKAJIBHOTO aKTa;
— TMpU3HAHUE CYAOM WJIA HHBIM YIIOJHOMOYEHHBIM OpPraHoM TOCYJapCTBEHHON BIACTH
JIOKAJBLHOTO aKTa Y4YpexXIeHUs MPOTUBOpPEYAINM JICHCTBYIOIIEMY 3aKOHO/IaTEIbCTRY.
1.10. JlokanbHbIi aKT YUpeKACHUs, YTPATUBIIUNA CHITY, HE TTOJIC)KUT UCIIOIHEHHUIO.

I1. Iean u 3aga4u.

Lensvu u 3agauamu HacTosero IlonoxkeHue sIBISIOTCS:
— CO3JIaHME €MHOMN U COTJIACOBAHHOM CUCTEMBI JJOKAJIBHBIX aKTOB Y UPEXKIACHUS,
— olecrneyeHue NPUHIIMIA 3aKOHHOCTH B HOPMOTBOPUYECKOM IEATEILHOCTH Y UPEKACHUS;
— COBEpIICHCTBOBAHHME TMIpOIlecCa MOATOTOBKH, OQOPMIICHHS, MPHHITHS U peanr3auuu
JIOKAJIbHBIX aKTOB;
— TMpenoTBpallleHue AyOIupoBaHUs pPEryqupOBaHUsA OOIIECTBEHHBIX M  00pa30BaTEIbHbBIX
OTHOILICHUH B Y UPEKICHUU.

III. Buabl JIOKAJBLHBIX AKTOB.

3.1. B coorBercTBHUM ¢ YCTaBOM JEATENbHOCTb YUPEXKJIEHHs PperiJaMeHTUPYeTCs CIeIyIOLUMU
BUJAMU JIOKQJIBHBIX aKTOB: IIOJIOKEHHS, PpEIICHUs, NPUKA3bl, PACHOPSDKCHUS, WHCTPYKIIHH,
JOJDKHOCTHBIE MHCTPYKIIMH, TIpaBHiIa, MOpsAoK. [IpencraBieHHblil nepeyeHb BUOB JOKAIbHBIX aKTOB
HE SIBJISICTCS HCYEPIIBIBAIOIIHIM.

3.2.JlokanbHbIe aKThl YUPEKICHUS MOTYT ObITh KJIAaCCU(PULIMPOBAHBI:

a) Ha TPYMIIBI B COOTBETCTBUU C KOMIIETEHIMEH YUpeKIACHUS:

— JIOKaJIbHBIEC aKThl OPraHU3AIMOHHO-PACTIOPAIUTEIFHOTO XapaKTepa;

— JIOKaJIbHbIE aKThl, PErJIAMEHTUPYIOIINE BOIIPOCHI OpraHu3allui 00pa30BaTeIbHOTO MPOLECcCca;

— JIOKaJbHBIE aKThI, PETJIAMEHTHUPYIOIINE OTHOIIEHHS padoTonaTels ¢ pabOTHUKAMU;

— JIOKaJbHBIE aKThI, PETJIAMEHTHUPYIOIINE OPTaHU3AINI0 YIeOHO-METOANIECKON pabOThI;

— JIOKaJbHBIE aKTHI, PETJAMEHTHPYIOIINE JIEATEIbHOCTh KOJUIETHAIBHBIX OPTaHOB YIPaBJICHUS
YupexneHus;

— JIOKaJlbHbIE aKThl, PETJIaMEHTHUPYIOLIME aJMUHUCTPATUBHYIO M (PMHAHCOBO-XO35SHCTBEHHYIO
NesITeIbHOCTD;

— JIOKaJbHBIE aKThI, 00ECTICYMBAIONINE BEICHUE JIEIOMPONU3BOJICTBA.

0) 0 KpUTEPHSIM:

— TI0 CTETEHH 3HAYUMOCTH: 00s3aTeNbHble U HEe00s3aTeNIbHBIE;

— 10 cdepe NeHCTBHS: 00IIero XapakTepa U CIEIHaTbHOTO XapaKTepa,

— TO Kpyry JHMI[ paclpoCTpaHSIONIMECs Ha BCEX pAOOTHUKOB YUPESKICHHUS H HE
pacrpocTpaHsIoNIHecs: Ha BceX paOOTHUKOB OpraHU3aIlHM;

— 1o cnoco0y MpPHUHATUS: TNPUHUMAEMble PYKOBOJUTEIEM YUPESKICHHUS EAMHOIUYHO H
IPUHUMAeMble C Y4eTOM MHEHHMs NPEICTaBUTEIBHOIO OpraHa yYaCTHUKOB 0Opa3oBaTEeNbHBIX
OTHOIIICHHI;

— TI0 CPOKY JeMCTBUS: TIOCTOSIHHOTO JACWCTBUS, OECCPOUHBIE, C ONPEIeIEHHBIM CPOKOM JICHCTBHS;

— TI0 CPOKY XpaHEHMs: TOCTOSIHHOTO XpaHEeHHs , 75 JIeT U IpyTue.

IV. Ilopsaaok NOATOTOBKH JIOKAJbHBIX AKTOB.

B Yupexnennn ycraHaBIMBaeTCs CIECAYIOIUN NOPAIOK MOATOTOBKH JIOKATbHBIX aKTOB:

4.1. HuuatopoM MoAroTOBKH JOKAJIbHBIX aKTOB MOTYT OBITh:
— y4YpEIHTENb;
— AIMMHHUCTpALMs YUpPEXKICHHUs B JIMLE €€ PYKOBOIUTEIS, 3aMECTUTEIICH PYKOBOIUTEIS;
— KOJUICTHAJIbHBIE OPraHbl YIIPABICHUS Y UYPEIKICHUS;



— YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIICHUH.
OcHoBaHMEM I NOATOTOBKM JIOKAJbHOTO aKTa MOTYT TaKXe ABIATECA HW3MEHEHUSA B
3akoHoAarenbcTBe PO (BHECEHUE U3MEHEHMI, N3/1aHNE HOBBIX HOPMATHUBHBIX IIPABOBBIX aKTOB).
4.2. IIpoeKkT JOKaJbHOIO aKTa TOTOBUTCS OTICNIBHBIM PAaOOTHUKOM MM TIpyNNoil pabOTHUKOB IO
IIOPYYEHUIO 3aBEIYIOIIET0 YUpEeXAEHUsA, a TaKkKe KOJJIETHAJIbHBIM OpPIraHOM  YIPAaBJICHUS
YupexaeHus, KOTOPbIi BHICTYITWII ¢ COOTBETCTBYIOIIECH HHUIIUATUBOM.
4.3. TloaroToBka JIOKAJIbHOTO aKTa BKJIIOYaeT B ce0s H3yYeHHE 3aKOHOMATEIbHBIX M HHBIX
HOPMAaTUBHBIX aKTOB, JIOKAJIBHBIX AKTOB YUPEKIEHUS, PEIVIAMEHTUPYIOIUX TE€ BOIPOCHI, KOTOPBIE
MPEIoiaraeTcss OTpa3uTh B MPOEKTE HOBOTO aKTa, M HAa 3TOW OCHOBE BHIOOP €ro BUIA, COACPKAHUS U
IIPEJCTAaBICHUE €ro B MUCbMEHHOM (hopMme.
4.4. TlogrotoBka HamboJiee BaKHBIX JIOKAJTBHBIX aKTOB (IIPOEKTOB PEIICHU COOpaHMii, MMEACOBETOB,
OpPraHOB CaMOYIIpaBJICHUs, IPUKA30B, MOJIOKEHHH, MpaBWil) JOHKHA OCHOBBIBATHCS HA pe3yJbTaTax
aHaJIM3a OCHOBHBIX CTOPOH JEATEIBHOCTH YUpPEKIACHUsS, TCHICHUMUH €€ Pa3BUTHUS U CIOKHUBILECUCS
CUTyaluu.
4.5. Tlo BompocaMm mpuemMa Ha pabOTy, TEPEBOJOB, YBOJBHCHUW, IPEIOCTABICHUS OTIIYCKOB,
MIOOUIPEHNH WM TPUBICYEHUS COTPYIAHHUKOB K JAMCHMINIMHAPDHOM WIM  MaTepHaIbHOU
OTBETCTBEHHOCTH U3JAI0TCS MPUKa3bl, B cooTBeTCTBUU C TK PO.
4.6. IlpoekT IOKaJbHOIO aKTa MOMJISKUT O0s3aTeNbHOW NPaBOBOM 3KCIEPTH3€ U IPOBEpKE Ha
JUTEPaTypHYIO TPAaMOTHOCTb, KOTOPbIE MPOBOAATCS YUpPEXKICHUS CaMOCTOSATENBHO JIU00 C y4acTHUEM
IIPUBJICYEHHBIX CIIENUATUCTOB. JIOKaIbHBIN aKT, HE MPOLIEIIINNA IPABOBYIO SKCIIEPTU3Y, HE MTOAJIEHKHUT
PacCMOTPEHMIO U IPUHSATHIO.
4.7. IIpoeKT JI0KaJbHOTO aKTa MOXKET OBITh MpeACTaBIeH Ha 00cyxaeHue. @opMbl IIpeICTaBICHUS 1S
00CyXJIeHUsI MOTYT OBITb DPAa3JIMYHBIMM, HalpUMeEp, pa3MEIlEeHHE IPOEKTa JIOKAIbHOIO aKTa Ha
MH(GOPMALIMOHHOM CTEHJE B MECTE, JIOCTYITHOM JUIsi BceoOmero o00o3peHus, Ha caiTe YUpeKIeHHUs,
HalpaBjIeHUE IPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, MPOBEICHHE COOTBETCTBYIOILIEIO COOpaHUS C
KOJUIEKTUBHBIM OOCYXIEHHEM IIPOEKTA JJOKAJIBHOIO aKTa U T.J.
4.8. IIpu He0OXO0AMMOCTH JIOKAJIBHBIN aKT MPOXOAUT MPOLETYPY COrTIACOBAHUS.
4.9.Cpok ¥ TOpPANOK pa3pabOTKH TIPOEKTa JIOKATBHOTO aKTa, TMOPSJAOK €ro COIVIACOBAHMS
YCTaHaBIIMBAETCS JIOKATbHBIM aKTOM I10 BEJCHMIO JI€JIONPOU3BOICTBA B Y UPEKICHUU.

V. Ilopsiaok NPUHATHSA M YTBEPKICHHUS JIOKAIbHOI0 AKTA.

5.1.JIokanbHbIi aKT, MPOLIEAIINI NPABOBYIO M JIMTEPATYPHYIO JKCIEPTH3Y, a TAKXKE MPOLENYPY
COTJIaCOBaHUS, MMOJUICKUT IPUHATHIO U YTBEPKICHHUIO PYKOBOJUTENIEM YUPEKACHUS B COOTBETCTBUU
¢ YcraBoM YUpexKIeHHUs.

5.1.JIokanbHble aKThl YUpexXJAE€HHS MOTYT IPUHUMATBHCS PYKOBOJUTENIEM, OOIIMM coOpaHuEM
paOOTHUKOB, MEAArOrMYECKMM COBETOM M KOJUIETHAIbHBIM OPraHOM  YIpaBJIEHUS YUpEeKICHMS,
HAJICJICHHBIM TIOJJHOMOYHSAMHM II0 TPHHATHIO JIOKAJIBHBIX AaKTOB B COOTBETCTBHH C Y CTaBOM
YupexxaeHus — 10 peaMeTaM UX BEICHHUS U KOMIIETCHIUU.

5.2.1lpu NpUHATHH JOKAIbHBIX aKTOB, 3aTPardBalOIIMX MpaBa O00YyYaroMIMXCs, YUUTHIBAETCS MHEHUE
Cogera ponurenei.

5.3. He mnoanexar NpUMEHEHUIO JIOKaJIbHBIE aKThl, YXYJALIAIONINE I[OJIO)KEHHE PpPaOOTHUKOB 110
CPaBHEHUIO C TPYAOBBIM 3aKOHOAATEIBCTBOM, KOJUIEKTHBHBIM JIOTOBOPOM, COIJIAILICHUSAMHU, a TAKKe
JIOKAJIbHBIE aKThl, MPUHATHIE C HApYyIICHHWEM IOpSJKa y4eTa MHEHHUS IPEICTABUTEIBHOIO OpraHa
pabOTHUKOB.

5.4. Ilpowmenmumii mpoueaypy NPUHITHUS JTOKAITbHBIN aKT YTBEPKAAETCA PYKOBOAUTEIEM Y UPEIKICHHUS.
ITponienypa yrBepkaeHus odopmiseTcss JMOO MOMMUCHIO, JUOO NPUKA30M PYKOBOJUTEIS
VYupexeHus.

5.5.JIokanbHBIN aKT BCTyMaeT B CHJIY C MOMEHTA, YKa3aHHOTO B HEM, JIN0O, B Cllyyae OTCYTCTBHS
TaKoOro yYKa3aHWsl, [0 UCTEUEHNH / KAJIEHJAPHBIX JHEU C JaThl IPUHATHS JaHHOTO JOKAJIbHOTO aKTa.
JlaToif TPHUHATUS JIOKAIBHOTO aKTa, TPEOYIOLIEro YTBEPXKICHUS PYKOBOAUTENEM YUpPEkKACHHUS,
ABJIACTCS AAaTa TAKOTO YTBEP KICHUS.



5.6. Ilocne yTBepkaeHUS JIOKAJIBHOTO aKTa MPOBOAUTCS MPOLEAypa O3HAKOMIIEHHUS! C HUM YYaCTHUKOB
00pa30oBaTeNbHBIX OTHOIIEHHUM, HAa KOTOPBIX PACHPOCTPAHSIOTCA MOJOXKEHUS AAHHOTO JIOKAIbHOTO
akta. O3HAaKOMJICHHE C JIOKQJIBHBIM aKTOM O(QOPMIISETCS B BHUJE POCHUCH O3HAKOMIISIEMBIX JIHMII C
yKa3aHUEeM JaThl O3HAKOMJIEHHsA JMOO Ha CaMOM JIOKQJIBHOM akTe, JU00 Ha OTAENbHOM JIHCTE
O3HAKOMJICHUS, IPHJIAaraeMbIM K HEMY, JTHOO B OTJEILHOM JKypHAJIe.

VI. OdopMiieHne JOKAJBHOTO AKTA.

OdopmiieHre JTOKaTbHOTO aKTa BBIIOJIHIETCS B COOTBETCTBUU C TpeboBaHUsAMH «I oCymapcTBEHHOM
CUCTEMBI JIOKYMEHTAIIMOHHOTO obOecrnieueHusi ympasieHus. OcCHOBHbIE TMoyiokeHus. OOmue
TpeOOBaHUSI K JIOKYMEHTaM M CIY»X0aM JOKYMEHTAI[HOHHOTO OOECICUCHHS», a TaKkKe HOpMaMu
«YHU(DUUIUPOBAHHON CHUCTEMBI JOKYMEHTAlMH. YHUGUIUPOBAHHAs CHCTEMa OpraHU3allMOHHO-
pacopsAuTeNnsHON JoKyMeHTanuu. TpedoBanus k odopmienuto gokymento. 'OCT P 6.30-2003"
(ytB. IlocTanosnennem ['occranmapra Poccum ot 03.03.2003 N 65-ct «O mpUHATAU U BBEICHUU B
JeiicTBHe rocyapcTBeHHOro cranaapra Poccuiickoit @enepaunny). [Ipu satom:

6.1.CTpyKTypa JIOKaJdbHOTO aKTa JODKHA OOECHeuMBaTh JIOTHUYECKOE Pa3BUTHE TEMbI IIPABOBOTO
perynupoBanus. Eciu tpeOyercst pa3bsiCHEHHE IeNie 1 MOTHBOB NPHHATHUS JIOKAJTBHOTO aKTa, TO B
MPOEKTE JaeTcsi BCTyNUTENbHas 4acTh — mnpeamOyna. [lonoxkeHHss HOPMATUBHOTO XapakTepa B
npeamOyJly HE BKJIFOUAIOTCS.

6.2.HopmatuBHble npeanucanus oQOpMISIOTCS B BHAE MYHKTOB, KOTOPbIE HYMEPYIOTCS apaOCKUMU
muppaMu ¢ TOYKOHW M 3aroJIOBKOB HE WMEIOT. IIyHKTBI MOTYT MOIpa3AeisITbCs HA TOAITYHKTHI,
KOTOpbIE MOTYT UMETh OYKBEHHYIO UM LU(PPOBYIO HYMEPAIIHIO, HIIK UHYIO CHUMBOJIHKY.
6.3.3HaunTenbHBIE IO 00bEMY JIOKAJIbHBIE aKThl MOTYT AEJIUTHCS Ha IJaBbl, KOTOPbIE HYMEPYIOTCS
PUMCKUMU WK apaOCKUMHU U(pamMu U UMEIOT 3ar0JIOBKHU.

6.4.Eciiu B JTIOKaJIbHOM aKTe MPUBOJIATCS TaONMIbI, rpaduKu, KapThl, CXEMBI, TO OHHU, KaK IPaBUIIO,
JOJKHBL O(OPMIISTHCSI B BUJE NPUIIOKEHUH, a COOTBETCTBYIOLIUE IYHKTHI aKTa JIOJDKHBI MMETh
CCBUIKM Ha 3TU IPUIIOKEHUS.

6.5.JIokanbHbBIN aKT C NPHIOKEHUSIMH JOJKEH HUMETh CKBO3HYIO HyMEpalUI0 CTPAHULL.

6.6.JIokanbHBI aKT UW3JIAraeTcsi Ha TOCYJapCTBEHHOM si3blke P® U J0OMKEH COOTBETCTBOBATh
JTUTEPaTypHBIM HOPMaM.

6.7.CTpyKTypa JOKaJIHHOTO aKTa JIOJDKHA OBITh JIOTUYECKH OOOCHOBAHHOM, OTBEUAIOMIECH IEISIM M
3aJjauaM MPaBOBOTO PEryJIMPOBAHUs, & TaKKe 0OecIeurBaroIeil JOrMueckoe pa3BUTHE U MTPaBUIbHOE
MMOHMMAaHHE JaHHOT'O JOKAJIBHOTO aKTa.

6.8. B NOKaJbHBIX aKTax JAIOTCS OIPENEICHMS] BBOAMMBIX HOPUINYECKUX, TEXHUYECKHX U IPYIHX
CHEeMAIbHBIX TEPMUHOB, €CIM OHU HE SBJISIOTCS OOIIEM3BECTHBIMU M HEYNOTpPeONIIeMbIMH B
3akoHoaarenbcTBe Poccuiickoii @eneparun u Pecmydnuku TatapcTas.

6.9.He nmomyckaercsi mepenuchiBaHUE ¢ 3aKOHOB. [Ipn HEOOXOIUMOCTH 3TO JENIaeTcs B OTCHUIOYHOM

dbopme.
VII. OcHOoBHBIE TPeOOBAHMSA K JTOKAJIBHBIM AKTAM.

JlokanbHbIe aKThl YUpeKIeHUS JOKHBI COOTBETCTBOBATH CIIEAYIOIIUM TPEOOBAHHUSIM:

7.1. TlonoxxeHue AOMKHO COAEPXKaTh CIEAYIOIIHE O00s3aTebHbIE PEKBU3UTHI: 00O3HAUCHUE BHIA
JIOKAJILHOTO aKTa; €ro HauMEHOBaHWE, TPU(BI: TPHHITO, YTBEPXKACHO, COTJIACOBAHO, YUYTEHO;
peFHCT”paHHOHHBIﬁ HOMep, TEKCT, COOTBeTCTBYIOHH/Iﬁ €ro HauMCEHOBAHMHIO, OTMeTKy 0 HaJIN4Yun
MPUJIOKEHHUS U COTJIACOBAHUA.

7.2. TlpaBuna AOMKHBI COACPKATh CIEAYIOIIHE OO0s3aTeIbHBICE PEKBU3UTHI: O0003HAUYCHHE BHUIA
JIOKQJILHOTO aKTa; €ro HauMEHOBaHUE, TPU(PBI MPUHATHS U YTBEPKICHHS; TEKCT, COOTBETCTBYIOIIUN
€ro HAauUMEHOBAHHUIO, OTMeTKy 0 HAJIMYNHN HpI/I.]'IO)KeHI/If{, peI‘I/ICTpaHI/IOHHI:Jﬁ HOMep.

7.3. MHCTpyKUIMU JOIKHBI COAEPXKATh CIEAYIOIINE O00s3aTelbHbIe PEKBU3UTHI: 0003HAYEHHE BHJA
JIOKaJBHOTO aKTa; €r0 HAaMMEHOBAaHHE, TPU(PBI MPUHITHS U YTBEPKIACHUS; TEKCT, COOTBETCTBYIOITUI
€ro HAaUMCHOBAHHIO, OTMeTKy 0 HAJIMYNHn HpI/IHO)KeHI/ISI; pGFHCTpaHHOHHLIﬁ HOMep.



7.4. PemieHust JOJDKHBI COAEPXKATh CJENyIOIIUME 00s3aTelbHbIe PEKBU3UTHI: 0003HAUEHUE BHJIA
JIOKQJIBHOTO aKTa; MECTO U JaTy MPUHATHUSA, TEKCT, TOJKHOCTh, (haMUIINIO, UHULMAJBI ¥ MOJIHUCH JIUIIA,
MPUHABLICTO PCIICHUEC, OTTUCK IICYaTH.

7.5. Tlpuka3sl U pacnopsHKEHHS PYKOBOIUTENS YUpPEXACHUS JOJDKHBI COJEp)KaTh CIlEAYIolne
o0s13aTeNbHBIE PEKBU3HUTHI: 0003HAYEHUE BHJA JIOKAJHHOTO aKTa U €ro HAaMMEHOBAHUE, MECTO M JaTy
NPUHATHS, PETUCTPAIMOHHBI HOMEp, TEKCT, JODKHOCTh, (DaMUJIMIO, WHHUIMAIbl U MOAINHUCH
pykoBoauTens YupexaeHus. IIpukasel u pacriopspKeHUs BBIIOIHSIOTCS Ha OIaHKe YUpeKIeHUsL.

7.6. IIpOTOKOJIBI M aKThI JIOJDKHBI COJEPXKATh CIEAYIOIINE 00s3aTelbHble PEKBU3UTHI: 0003HAUYECHUE
BUJa JIOKQJBbHOI'0 aKTda, MCCTO W ATy HNpPUHATHUA, HOMCP, CIHUCOK IPUCYTCTBYIOIIHX; TCKCT,
COJIep>Kalllfii MOBECTKY JHSI, OMKMCAaHUE XO0J1a, MOPSAJIKa U MPOLEIypPhl COBEPIIAEMbIX ONPEAeIEHHBIX
(ropuAMYECKN 3HAUMMBIX ) AEUCTBUI TMOO OTCYTCTBHE ONPEACICHHBIX (PaKTOB; JOHKHOCTD, (JaMUIIUIO,
WHUIUANBl ¥ TOANUCH Jinia (JIMI), COCTAaBUBLIMX WM NPUHHUMABIIUX Y4acTUE B COCTaBIICHUU
MIPOTOKOJIA MJTK aKTa.

7.8. Meronnyeckue peKOMEHAAMH JOJKHBI COJEpKaTh CIEAyIolue o0s3aTebHble PEKBU3HTHI:
o0O3HaYeHHE BHUAA JIOKAIBHOTO aKTa, MECTO W JaTy TNPUHSATHS, €ro HAaNMEHOBaHHE, TEKCT,
COOTBETCTBYIOIIMH €r0 HaWMEHOBAaHHWIO M COJEpXKallUil yKa3aHWe Ha BHJ, HAMMEHOBAaHUE WU JaTy
IIPUHATHSA TPaBUJ WIA WHCTPYKLUH, HOPMBI KOTOPBIX DPa3bsCHAIOTCSA, KOHKPETU3HPYIOTCS WU
JETAU3UPYIOTCS METOIUYECKUMH PEKOMEHIAIMAME; JOKHOCTh, (haMuiusl, MHUIHAIBI JIuia (JIUL),
COCTaBUBIINX METOJUYCCKNEC PCKOMCHAAIIUU.

7.9. IIporpaMMBbl ¥ TJIaHBI JOJDKHBI COEPXKAThH CIENYIOIINE 00s3aTeIbHbIE PEKBU3UTHI: 0003HAUCHUE
BUJa JIOKAJBbHOI'o axKTa, MCCTO W JaTrTy HNPUHATUA, HAMMCHOBAHUC MW TCKCT JIOKAJIBHOI'O AaKTa,
COOTBETCTBYIOIME €r0 HAMMEHOBAHHUIO.

7.10. JlomxHOCTHAsT HMHCTPYKIHS pPAOOTHHKA JOJDKHA COACPXKATh CICAYIOIIHE paslenbl: o0mue
MOJIOKEHUS;, TIpaBa, NpedoCTaBisieMble pPAOOTHHKY M €ro OOS3aHHOCTH; B3aUMOJICHCTBUS;
OTBCTCTBCHHOCTbH 3a HCEKA4YCCTBCHHOC )51 HCCBOCBPEMCHHOC BBITIOJTHCHUEC (HGI/ICHOJIHGHI/IC)
00s13aHHOCTEH, MPETYyCMOTPEHHBIX JTOJDKHOCTHOM MHCTPYKIMEH; TpeOOBaHUS K PaOOTHHUKY.

7.11. Ilpy mnOATrOTOBKE JIOKAJIbHBIX AaKTOB, PETYJIHPYIOIIUX COLUATbHO-TPYAOBBIE OTHOILIECHUS
(HampuMep, KOJIJIEKTUBHBIN JOTOBOp, MpaBUiia BHYTPEHHErO TPYIOBOTO paclopsiika U JIp.) CledyeT
PYKOBOACTBOBATHLCA PEKOMEHAAIMAMU O HUX.

7.12. Cpenu JOKalbHBIX aKTOB YUPEXKICHHsS BBICHIYIO IOPUAMYECKYIO CHIIy HMeeT YCTaB
quemneHHﬂ. HOQTOMY IIPUHNUMACMbIC B quemneHHH JIOKAJIBHBIC aKThI HE JOJIKHBI ITPOTUBOPCUUTH
ero Ycrasy.

VIII. JlokymMeHTanus.

8.1. JIokasibHBIE aKThl IPOXOJIAT MPOLEAYPY PETUCTPALIMH B CIICIUATIBHBIX KYyPHAIaX.
8.2.00s13aTebHON  perucTpaluy MOJJIeKaT IOJIOKEHUsI, TpaBuia, HWHCTPYKIMHM, TPUKa3bl MU
pacropsKeHUs 3aBEIYIOLIET0 Y UpeKIeHHUS.

8.3. Perucrpanuro JIOKaJIbHBIX aKTOB OCYIIECTBIISIET PYKOBOJAUTEND Y UPEXKICHMUS.

8.4. Peructpamus NOJOXKEHUH, MpaBWI W HUHCTPYKUMH OCYILECTBIISETCS HE IMO3AHEE OHI HX
YTBEP)KJICHHSI 3aBEAYIOIINM Y UPEKICHHS, TPUKA30B M PACTIOPSDKEHHH 3aBEIYIOMIETO Y UPEKIACHUS —
HE MO3/IHEe JHS UX U3JIaHus.

IX. Ilopsaok BHeCeHUs] H3MEHEHHH U JONOJHEHUH B JIOKAJIbHbIC AKTHI.

9.1. B neiicTByromue B YUpexkJCHUU JOKAIbHBIE aKThl MOTYT OBITb BHECEHBI W3MEHEHHS U
JIOTIOJTHEHUS.

9.2. TlopsiioK BHECEHHUS MU3MEHEHUHN U JIONOJHEHUN B JIOKAJIbHBIE aKThl YUPEXKICHUS ONpPEAeIsieTcs B
caMUuX JIOKAJIBHBIX aKTax. B OCTAJIBHBIX cnyqaﬂx NU3MCHCHUS WU MOOIIOJIHCHUSA OCYHICCTB.]'H{IOTCH B
CJIEIYIOLLEM MOPSIIKE:

9.2.1. BHECEHME U3MEHEHUI U TOTTOJTHEHUM OCYIIECTBIISIETCS B TIOPSIAKE, YCTAHOBIEHHOM B JIOKAJIBHOM
HOpMaTI/IBHOM aKTC, Ha OCHOBaHHUHU KOTOpOFO BHOCATCA U3MCHCHHUA,



9.2.2. U3MEHEHUSI U JIOTOJIHEHHS B JIOKAJbHBIC AKTHI: TOJIOKEHUS MPUHATBIE O€3 COTJIacoBaHMS C
OpPraHoOM TOCyJapCTBEHHO-OOIECTBEHHOTO YIPABICHUS, IPAaBUIa, HHCTPYKLIUH, IPOTPaMMBl, IUIAHBI,
pelieHus, IPUKa3bl U PaCIOPsLKEHUS 3aBENYIOLEr0 Y UpEKICHUs, BHOCATCA IIyTEM U3J1aHUs NIpUKa3a
3aBEYIOLIET0 YUpPEXACHHUs O BHECECHHH M3MEHEHUHN MIIM JIONOJIHEHHWH B JIOKAJIbHBI HOPMATHBHBIN
aKT;

9.2.3. u3MEHEHUA M J[ONOJIHEHWsS B IIOJOXKCHMS, INPUHATBIE IIOCJIE COIVIACOBAHMS C OpPraHOM
rOCyJapCTBEHHO-OOIECTBEHHOTO YIPABJICHUS, BHOCATCSA IyTeM HU3JaHHs TPUKa3a 3aBEIYyIOLIETO
VY4ypexneHns O BHECCHMM W3MEHEHUN WM JOINOJHEHUN B JIOKAJIBHBIM aKT C IPEJBAapUTEIbHBIM
IIOJIyYEHUEM OT HET'O COIJIACHSL.

9.3. I3meHEHMS U JONONHEHHS B JIOKAJIBHBIM aKT BCTYNAKOT B CHIIy C JIaThl, yKa3aHHOW B IPUKa3e O
BHECCHUM W3MEHEHUM WIIM JIONOJHEHHMHA B JIOKAJIbHBIA HOPMAaTHBHBIM aKT, a B CIIy4ae OTCYTCTBHS
YKa3aHHd B HEM JAaTbl — II0 MCTEYEHUM / KaJeHIAPHBIX IOHEH C JaThl BCTYIUIEHHs IIpUKa3a O
BHECEHUM U3MEHECHMM WM JOIIOJHEHUH B JIOKAJIbHBIA aKT B CHILY.

9.4. VI3meHeHus M JONOJIHEHUs B MPENIUCAHUSA M TPeOOBaHUS, MPOTOKOJIBI U AKThI, METOAUYECKHUE
PEKOMEHIallMH, aKThI O IPU3HAHUM JIOKAJIBHBIX AKTOB YTPAaTUBLIMMU CUITY, HE BHOCSATCA.

X. 3aKkiII0unTeIbHbIE MOJI0KEeHHS.

10.1.Hacrosiiee Ilonoxxenne npruHuMaeTcst Ha 00111eM coOpaHuy paOOTHUKOB Y UpEKIACHHUSL.

10.2. ITono>keHne BCTyNAET B CHILY C JaThl €I0 YTBEPIKICHUS 3aBEYIOIIUM Y UPEKACHHUS.
10.3.ITonoxxenue yrpaunBaeT CUIy B Cilydae MPUHATHS HOBOTO 10J105keHus 0 JOKaIbHBIX aKTaX.
10.4.Bompocel, He yperynupoBaHHble HacTosmMM llososkeHuem, noanexar yperyJupoBaHHIO B
COOTBETCTBUM C JCUCTBYIOUIMM 3aKOHOHATeiabCcTBOM P®d, VYcraBoM VYupexiaeHHs U HHBIMU
JIOKQJIbHBIMU HOPMAaTUBHBIMU aKTaMHU Y UpEKICHHUS.
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